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EFFECTIVE USE OF THE TEXTBOOK: UTILIZING THE FOUR SKILLS
Presented by Takashi Maruyama and Ted Genz of Sendai High School
Moderated by David Kirk

Main Ideas: The textbook, while not always perfect, is a valuable guidebook for students of English. If used effectively, it can provide the groundwork for teachers to construct a classroom setting in which students can hone the four skills. Our focus on how to improve the four skills using content of text and activities based directly from it. This presentation will try to provide useful ideas based on the classroom methods we are currently using at Sendai High School.
Warm Up: On this paper we want each of you to read the following four categories. Each of you will quickly choose something in each category that makes them think of the Mid-Year Conference and why. For example: (Feeling) I thought of nervous because I don’t like talking in front of people.　 Please write your answers in the spaces below. After introducing yourselves, each of you will tell the group your answers out loud and reasons why they chose them. 
	Food:                                                                  
Vehicles:                                                                   

Feelings:                                                                    

Super Hero (or character):                                               




Introductions
We would like to take a little time to talk about ourselves.

Takashi Maruyama has been an English teacher in Miyagi for about 20 years. He has been working at Sendai High School for over two years. He is currently a first grade English teacher.
Ted Genz is a 6th year ALT in the Sendai Hello World Program. He is on his second year teaching Oral Communication at SHS. He teaches first and second grade Oral Communication, as well as one elective third grade class.
About Sendai High School: 
Sendai High School is an academic high school located in Kunimi. It has about 960 students. It is currently in the Super English Language High School (SELHi) program established by the Ministry of Education, Culture, Sports, Science and Technology (MEXT). Each grade consists of eight classes, and each class contains around 40 students. First grade students have 4 periods of English 1 and 2 periods of Oral Communication 1 each week. Each Oral Communication class is split in half and taught by a different English teacher. Team teaching is alternated every week between each half-class. Sendai High School first grade English 1 classes use the World Trek book for English class and Interact for Oral Communication 1.
Why use the text? What are the pros and cons of using the textbook as the basis of your English classes? 

Please take some time in your group to discuss the good and bad points of textbooks. Brainstorm five of each and write them in the spaces below. Try to give detailed answers if possible.
	Pros

1.

2.

3.

4.

5.




	Cons

1.

2.

3.

4.

5.




Here are some points the experts have agreed upon.
Pros:
1. A textbook can be used as a syllabus.

2. Some learners need a textbook to focus.

3. A textbook serves as a time regulator.
4. Patterns (structure) in learning can help knowledge retention.
5. Textbooks provide ready-made learning materials.
6. Students can prepare fore lessons ahead of time
7. A class without a textbook may seem unprofessional to students.

8. Well-designed textbooks assure quality lesson plans.

9. A textbook provides support for inexperienced teachers.
Cons:
  1. Topics in the textbook may not be relevant or interesting.

2. Textbooks may present idealized worldviews and distort real issues.

  3. Textbooks may not suit students’ individual learning styles.

  4. Textbooks may inhibit teacher’s creativity.

5. The teacher may not agree with the content, structure, or methodology of the textbook, but is forced to use it.

6. The textbook may contain inauthentic language.
Things to look for in a good textbook:
1. The textbook should fit the needs of your class, as well as the national requirements.
2. The instructions should be clear and easy to follow.

3. The textbook should utilize a variety of learning styles.
4. The content should be relevant and useful to the present and future needs of the students.

5. The textbook should contain a variety of interesting topics and tasks with appropriate visual aides.

6. Objectives in the textbook should be clearly stated and implemented throughout it.

7. The textbook should encourage students to form their own opinions and learning strategies.
Defining the 4 Skills.
In the next part we will define each of the 4 skills and give an overview of some processes involved with each one. We will discuss which skills are most closely related and easy to develop together. We will also talk about the difference between active and passive skills.　Finally, we will cover the importance of balance between input and output based learning in English classes. 
Note:
We will list skill types and some definitions, but will not provide many extra activities because we really don’t use a lot of this stuff anymore. ALTs should know plenty of websites where they can acquire and supplementary materials. Our focus here will be on the text.
Listening:　

Our working definition of listening is the comprehension of audile information presented to students. It is simply the act of students hearing and understanding presented materials. This can be from a variety of sources. 　This is where we usually start in our classes. Remember, teaching listening, a passive skill, is one of the most difficult tasks for any teacher. Successful listening skills are acquired over time and with lots of practice. It's frustrating for students because there are no rules, as in grammar, teaching it. Speaking and writing also have very specific exercises that can lead to improved skills. It is more difficult to do activities that directly improve listening.

Mental block is another problem many students face in class. While listening, a student suddenly decides that they don’t understand what is being said. At this point, many students just tune out or get caught up in an internal dialogue trying to translate a specific word or that they can’t understand at all. 

They key to helping students improve their listening skills is to convince them that not understanding is OK. It also helps to teach them how to recognize key parts for understanding a dialogue.  

Types of listening activities: Pre-reading questions fill in the blanks, homophone trees, dictation.
Reading: 

Reading is the comprehension of written materials presented to students. It is crucial because it prefaces many skills for instructive purposes. A significant amount of time in class is spent covering reading for purposes other than comprehension. Reading aloud and pronunciation practice are examples of this. These are basic reading skills that are useful for students.

Skimming is used to quickly gather the most important information, or 'gist'. Run your eyes over the text, noting important information. Use skimming to quickly get up to speed on a current business situation. It's not essential to understand each word when skimming. 

Examples of Skimming: 

· The Newspaper (quickly to get the general news of the day) 

· Magazines (quickly to discover which articles you would like to read in more detail) 

· Business and Travel Brochures (quickly to get informed)

Scanning is used to find a particular piece of information. Run your eyes over the text looking for the specific piece of information you need. Use scanning on schedules, meeting plans, etc. in order to find the specific details you require. If you see words or phrases that you don't understand, don't worry when scanning. 

Examples of Scanning 

· The "What's on TV" section of your newspaper. 

· A train / airplane schedule 

· A conference guide 

Extensive reading is used to obtain a general understanding of a subject and includes reading longer texts for pleasure, as well as business books. Use extensive reading skills to improve your general knowledge of business procedures. Do not worry if you understand each word. 

Examples of Extensive Reading 

· A novel 

· Magazine articles 
· Graded readers
Intensive reading is used on shorter texts in order to extract specific information. It includes very close accurate reading for detail. Use intensive reading skills to grasp the details of a specific situation. In this case, it is important that you understand each word, number or fact. 

Examples of Intensive Reading 

· A bookkeeping report 

· An insurance claim 

· A contract

All 4 of these are used in class and some activities are:

Using graded readers, comprehension questions from authentic texts, quick response scanning questions, shadowing, and read and look up.  
Writing:

Writing is the ability to express one’s thoughts in written form. There are many opportunities to practice writing using the textbook. It is an active skill, and one of the most practiced in the current curriculum. It is often used in conjunction with other skills. Writing is often over associated with translation in Japanese schools. Unofficially, the focus is beginning to shift towards paragraph writing. One of the most important things it to should be clear and focused. It is a good idea to encourage topics that interest, or are at lease relevant to the students’ lives. Writing is one of the most important skills for displaying output, improvement, and for consolidation of learned material.

Example writing activities: Journals, comics, reports, summary writing, dictogloss, creative/story writing, and dictation.
H) Speaking:
Speaking is the act of conveying thoughts, opinions, or emotions orally. Speaking is active, and often one of the more difficult skills to get students to practice well. Keep in mind that we feel that speaking and reading aloud are, and serve, two different functions. Prepared and unprepared speaking vary greatly in difficulty. The point of difficulty is also the same between one way speaking (a speech) and interpersonal communication. Speaking takes the most preparation and pre-practice to do properly. Effort must be spent on making students comfortable enough to speak in front of the class, and that they are familiar with the language they need to know.

Sample speaking activities: Card dialogs, presentations, role playing, questioning
Using activities that require multiple skills
We believe that the best approach teaching the four skills is by using an integrated approach that uses multiple skills in each activity. This allows related skills (reading/writing and speaking/listening) to be used to build upon each other. For example, reading a paragraph provides input that a student can use as background information for writing (output). Speaking and listen are often, but not always, used in conjunction with each other. It is important to remember that even though an activity may be labeled as one focusing on a specific skill; it is often possible to integrate other skills using appropriate tasks. Using multiple skills in a lesson or activity is beneficial because the interplay between skills can reinforce each another while maximizing classroom time. We try to combine multiple skills for most of our activities.
Sample textbook lesson plans using the four skills.

The following lesson plan took a total of 4 class periods. Please refer to the plan below.

OC1

Episode 5

(Period 1)

p.20

1 Having basic information of the situation of ACT 1 conversation on page 20.

2. Listening and answering questions of content without seeing the textbook.

3. Comprehending the content with teacher's explanation.

4. Reading the conversation aloud.

(Period 2)

p. 20-21

5 Reading "Key Expressions" on page 21 and practicing in pairs

6 Practicing the conversation on page 20 in pairs without the textbook. 

(Period 3)

p.22

7. Listening and pronouncing "Sound Practice" on page 22.

8. Listening to ACT 2 on page 22. (Following the textbook.)

9. Dictating some parts of the script.

10. Explanation of the meaning of the script.

(Period 4)

p.23

Teaching Plan

Instructors: JTE: Takashi Maruyama

ALT: Ted Genz

Ⅰ. Date: August 25th, 2008, (Monday)

Ⅱ. Time: The 5th period (13:20-14:10)

Ⅲ. Class: The 1st-year, Class 1 (11 boys & 9 girls)

　　　　　　Sendai High School, Sendai City, Miyagi

Ⅳ. Text: Interact Oral Communication I  (Kirihara shoten)  Episode 5 (pp.20-23)

Ⅴ. Aims of This Lesson:

1. Linguistic function, to accept or refuse something.

2. To become interested in Malaysia.

3. To gain interest in other cultures by giving presentations on a country they would like to visit.

Ⅵ. Time allotment for this lesson:
　Four class periods, this being the 4th

Ⅶ. Aims of This Period:

　　1. To have students prepare effective speeches.

　　2. To practice presentation of speeches in front of others.

　　3. To increase students’ interest in foreign countries using the materials presented. 

Ⅷ. Teaching aids:  Flashcards and printed materials.

Ⅸ. Teaching Procedure:

	Time
	Procedure
	JTE & ALT
	Students
	Points of Evaluation

	5
	Warm-up


	1) Give greetings.
2) Give names of countries and some related words using flash cards.
3) Remind students of how to  ask questions.


	1) Give greetings.
2) Pronounce names of several countries and related words.
3) Practice asking questions.

	-Whether student can use some phrases of questions smoothly.
-Whether students know some names countries correctly.

	15
	Pair work
	1-2) Give directions clearly to students. Observe their pair work and assist them if necessary.
	1) Form pairs.
2) Take turns presenting speeches and asking two questions to each other. Process is repeated with 5 individuals.


	-Whether students work actively and deliver clearly. 

-Whether students can speak more and more confidently as they repeat.

	15
	Voting and presentation of class speeches  


	1) Distribute voting sheet and worksheet. Give directions for them to work smoothly. Votes are tallied by the teachers.

	1) Secretly vote on the top speaker.
2） The 5 students that receive the most votes will give speeches in front of the class.
3）Take notes using the worksheet provided.

	-Whether the students can give clear presentations, using proper speaking voices.

-Whether the students can keep listening without missing the outlines of each speaker.

	10
	Post activity
	1) Ask several students about the speeches they have listened to.
	1) Will randomly be asked questions about the speeches given in class. 
	-Whether students know what country and two reasons why the presenter wanted to go there, as well as providing any additional comments they might have.



【Worksheet】

A Country I Would like To Visit

DATE：＿＿＿＿＿＿＿      　　　　　　　 I.D._______  Name______________

	Speaker’s Name and Country
	Reasons 
	Comment for the Speaker

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


The second packet pages contain the textbook pages from the current lesson we are teaching this week in Oral Communication 1.

Group discussion: What are some current methods you use to teach the 4 skills in English classes?

	


	Headache

My head hurts.
I don’t have a fever.
	Toothache
My tooth hurts.

I can’t eat very hot or cold food.

	Sore Throat
My throat hurts.

It is difficult to eat or drink.

It is hard to talk.


	Allergies
I have a runny nose
It is difficult for me to go outside.

	Athlete’s Foot
My foot is painful.

My toes look red.

The skin has cracks.
	Stomachache
My stomach hurts.
I don’t want to eat anything.



	Sprained Foot
I fell down.
My foot hurts.

I can still walk.
	Broken Wrist
I fell off my bicycle.

I heard a strange sound.

My wrist hurts.

I can not move it.

	You have a Cold
I have a runny nose

I have a fever.

I have a bad cough.
	Broken Heart
My boyfriend/girlfriend broke up with me.

I am sad.

I don’t want to eat anything.


Final discussion, questions, comments, and resolutions.

Thank you for attending our presentation. We greatly appreciate your questions, comments, and participation in today’s activities. We hope you enjoyed today’s seminar and got some useful information you can take back to your classroom. We will now discuss any final points you would like to expand upon. 

References and useful websites:
Hasan Ansary and Esmat Babaii “Universal Characteristics of EFL/ESL Textbooks: A Step Towards Systematic Textbook Evaluation” The Internet TESL Journal, Vol. VIII, No. 2, February 2002
Oxford, Rebecca　“Integrated Skills in the ESL/EFL Classroom.” ESL Magazine, Vol. 6, No. 1, January/February 2001.
www.ericdigests.org
www.iteslj.org
www.sendaiedu.com
